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Introduction 
This document provides the Professional School 

http://www.schoolcounselor.org/
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PROGRAM GOALS 
The USA Professional School Counseling Program prepares students to: 

 
1. Develop and demonstrate knowledge of the foundations of school counseling including 

history, current trends/issues, roles, functions, professional identity, leadership and 
advocacy strategies, and related laws and legislation agenda at all levels of governing. 

 
 

2. Demonstrate knowledge of the process-outcome relationships inherent in the work of a 
professional school counselor, as described in the model framework of the American School 
Counselors Association’s (ASCA) National Standards (academic development, career 
development, and personal/social development). 

 
 

3. Make effective use of technology routinely employed in the work of a professional school 
counselor, especially software and programs related to instruction, assessment, and 
exploration (e.g., career information). 

 
 

4. Demonstrate cultural sensitivity, competency, and responsiveness in their work. 
 
 

5. Demonstrate the ability to develop, implement, and evaluate a comprehensive, data- 
driven school counseling program that reflects the content and processes highlighted in 
the ASCA National Model. 

 
 

6. Demonstrate effective and meaningful individual counseling, and group work 
(including task groups and psycho-educational groups structured to facilitate the 
achievement of classroom guidance goals. 

 
 

7. Demonstrate appraisal skills, specifically including the selection, results analysis and 
interpretation of a wide variety of assessment instruments with all appropriate personnel 
(students, parents, teachers, administrators). 
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PURPOSE OF PRACTICUM  and 
INTERNSHIP  

 
The Practicum and Internship experiences are designed to satisfy requirements for professional 
training as stipulated by the Council for Accreditation of Counseling and Related Educational 
Programs (CACREP) accreditation standards. There is a fundamental difference in emphasis between 
the Practicum and the Internship. The Practicum stresses counseling skills. Individual and small 
group counseling activities should be the student’s primary focus while on site. The Internship is 
intended to provide students with a broad-based practical experience in school settings. This 
e x p e r i e n c e  is designed to have interns relate academic and theoretical learning to field 
experience. 
Interns are expected to assume a broad spectrum of counseling roles and functions. The intern is 
asked to participate in as many activities as feasible in the settings that are similar to the 
responsibilities of an employed counselor. The Internship also provides students with evaluative 
feedback on their knowledge, attitudes, and skills with specific client populations. Since interns have 
previously received training in counseling, the staff and the clientele at the placement site should 
benefit from the services. 

An Experiential Portfolio:    
Student’s Documentary Record of Practicum 

and Internship 

All  school counselors, including those in training to become professionals, are expected to maintain 
several types of important student records, including cumulative performance records, and also 
appropriate confidential, counseling records. School counselors have accrued a long professional 
history of service as key record-keepers for educational institutions, pertaining not only to the 
information associated with student academic performance, but also with confidential behavioral 
records. That service continues to be important for students, teachers, and parents. In addition to 
carrying out responsibilities associated with traditional record-keeping, graduate students in 
practicum and internship will  also be expected to maintain records of their own specific cumulative 
experiences in a number of categories, including types of counseling services provided (i.e., 
curriculum-based instruction, small group leadership, crisis intervention, parental involvement, 
assessment, indirect service, and other key categories as determined in accord with university-based 
supervisors and school-based supervisors). This latter set of required data will  serve as a key baseline 
for the counseling supervision provided practicum and intern students by counseling supervisors on- 
site and at the University. In addition, this record of participation will enable students to submit 
accurate records to licensing and certification agencies and associations. 
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General Requirements 
Practicum 

The Practicum experience is supervised by the university instructor and the on-site 
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….conducting registration and/or career development sessions 
….participate in registration and scheduling as needed 
….participate in testing procedures/interpretations 

 
4. PARENT INVOLVEMENT 

….Consult with parents (conferences, calls, etc.) 
….Co-facilitate parent sessions, parent information nights, registration, etc. 
....Prepare parent education sessions for transition, career information, etc. 

 
 

Internship 
Internship is a supervised two-semester, six-credit-hour program designed to enable advanced 
students to participate in and perform all the expected activities that a regularly employed 
counselor in a school setting would be expected to perform. 

 
Students enrolled in the Internship are required to spend a minimum of 600 clock hours in a 
school where one can perform all the activities that a regularly employed staff member in the 
setting would be expected to perform. Of the 600 hours, 240 hours are to be spent in direct 
service work with clients appropriate to one’s Program of Study. The Internship students are to 
have (a minimum of one hour of supervision from the site supervisor, one hour of bi-weekly 
individual supervision with a program faculty member or doctoral student supervisor working 
under the supervision of a program faculty member, and one hour and one-half hours per week 
in group superv i s i on . These supervision hours may count towards the total number of hours 
accrued in Internship. 

 

EXAMPLES  OF ADVOCACY AND DATA-  
DRIVEN PROGRAMMING  ACTIVITIES  

Family and Community Involvement 
• Assist  teacher in organizing, implementing, and evaluating conferences with students 

and parents 
• Organize, implement and evaluate apparent education program aimed at helping 

parents learn how to support their children in their efforts to succeed in school 
• Organize, implement, and evaluate a homework support program for a selected group 

of students. 
• Counsel parents of two or more students to address issues related to and in support of 

student learning and academic achievement 
Program Organization and Administration  

• Interview the head of the school counseling program and explore the 
organization and leadership of the school counseling program 

• Interview members of the school  counseling team and  others  support  staff 
regarding their  responsibilities and duties 
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Advocacy 
• Identify a situation with one or more K-12 students that calls for advocacy to 

promote learning and high academic achievement; prepare a report describing 
actual or planned advocacy interventions 

 
Leadership 

• Assume a leadership role in an existing in
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• Organize a group of school stakeholders and conduct activities with the group and use 
facilitation skills to build the group into an effective team focused on an identified 
goal OR assist a currently functioning team with team building exercises and 
activities. 

Consultation 
• Establish consultative relationship with at least 2 school staff members and/or parents 

providing understanding and conceptualization of student problems/issues, intervention 
strategies, skill development, and/or training designed to improve effectiveness with 
one or more students. 

• Establish a team of parents, teachers, and/or other school staff aimed at increasing student 
learning and academic achievement AND/OR work with an existing school related 
team. 

• Develop, organize, and implement an in-service education program for school staff, and/or 
parents, community agency personnel focused on counseling and guidance related 
topics and issues. 

Research and Program Evaluation 
• Establish or identify an intervention program aimed at promoting student learning and 

achievement. Perform needs assessment, identify program goals, develop and 
implement program activity components and gather descriptive and numerical data on 
program outcomes including the impact on student learning. 

• Gather data on a school program involving student support  services, teaching and 
learning, tutoring, school attendance, etc. or examine existing data on such a program. 

• Become familiar with testing and assessment procedures at school site. 
• Work with at least 2 K-12 students in analyzing their test and assessment data to assist 

in educational 
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CACREP approved (or CACREP aligned program), or a master’s degree with a supervised field 
Practicum and Internship, and certification as a school counselor in Alabama. They should also 
be a member of at least one professional counseling association such as ASCA, ACA, or ALCA 
and have a minimum of two years of school counseling experience at the appropriate grade level. 
The site supervisor is expected to acquaint the student with the site and its activities, policies, 
a n d  procedures. In addition, the supervising counselor will  provide an hour of supervision per 
week, periodically talk with the University Practicum Instructor about the student’s progress, and 
at the end of the semester participate in the evaluation of the student’s performance. 

 
The university supervisor is expected to provide weekly group supervision with other students 
in similar field experiences, consult with the site supervisor about the student’s progress, 
assure that all required field experience forms are submitted, assure that all students complete 
all Practicum requirements, assess student counselor competencies and submit grades for the 
students at the end of the semester. 

 
Internship: The Internship students are to have a minimum of one hour per week of supervision 
with the site supervisor, one and one-half hours per week in group supervision, and one hour 
every week of supervision with a program faculty member or student supervisor working under 
the supervision of a program faculty member. 

 
The Internship site supervisor is expected to assist the student by acquainting him/her with the 
site and its personnel, facilitate the student’s accomplishment of the course requirements, meet 
once a week with the student to discuss progress, participate in a midterm assessmeo5 
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Step 4: Visit the field site (after site supervisor approval) to plan with the site supervisor prior to 
the first week of class. 

 
Step 5: Become familiar with responsibilities and assist the site supervisor in understanding 
her/his responsibilities, as described in this handbook. 

 
Step 6: If, after receiving a letter in a  
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Site supervisor's responsibilities: 
1. To organize the Practicum experience at the site and assure that the student will have

an opportunity to work with appropriate clients.
2. To help orient the student to the site.
3. To provide appropriate space for the student to meet with clients.
4. To monitor the Practicum to determine that the student's needs and the client's needs

are being met.

SUMMARY OF COURSE 
EXPECTATIONS 

Practicum
Student's
responsibilities: 

1. To commit 600 hours to a site, including 240 hours spent in direct client contact. All
other Internship hours will involve relevant professional activity including in-service
training, participation in staff meetings, individual and group supervision, etc.

2. To meet all requirements of the site supervisor for the purpose of supervision, e.g.,
audio-taping or videotaping, etc.

3. To attend the weekly group supervision seminars with the USC instructor.
4. To meet all course requirements.
5. To meet all additional requirements of the site.

Faculty supervisor's responsibilities: 
1. To visit the Internship site and meet with the site supervisor.
2. To conduct weekly group supervision seminars on campus.
3. To keep records of the student's Internship activity safely secured.
4. To seek evaluation of the student from the site supervisor.
5. To be available to the site supervisor should supervision difficulties arise.
6. To assign a final course grade for the student.

Site supervisor's responsibilities: 
1. To organize the Internship experience and assure that the student will have an

opportunity to engage in individual and group counseling, and other appropriate
professional activities.

2. To help orient the student to the site.
3. To provide appropriate space for the student to meet with clients and engage in

other professional activities.

4. To provide student one-on-one supervision for minimum of one hour per week.







18 
 

School Counseling Internship  Application 
 

 

Please note: The Counselor Education Program must receive the application by this date or 
practicum placement approval may be delayed or declined. 

 
Name:  JAG#:  

 

Address:  
 
 
 

Email (USA): 
Email (Work): 
Phone ( Home): 

(Work): 
(Cell):   

 
 
Proposed Internship Site(s)  

 
Proposed Internship Supervisor  
**Include the Site Supervisor Application Form 
 

 
Prerequisites Date Completed Grade/Score 

CED 576- Supervised Practicum in 
School Counseling 

  

Praxis II    
 

**Include  a photocopy of current  grade report  and proof of passing the Praxis II.** 
 
 

 
NOTE: 

On the first day of internship, bring transcript for showing final grade for of
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School Site Placement Form 
 
 
Student's Name:  
 

Home Phone:  Work Phone:  
 

Mailing Address:  
 Street City, State Zip 
School Site:  
 

Site Address:  

 Street City, State Zip 
School Site Phone Number:  
 

Site Supervisor:  
 
 
 
I have reviewed the Roles and Responsibilities statements in the Practicum and Internship 
Manual, and I agree to accept them in my work as a student counselor for the (Fall or Spring), 

 
 Semester. 

 
 
 
 
 
 
 line 

Student’s Signature Date 
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Application to Serve as School Counseling Site Supervisor 
 

UNIVERSITY OF SOUTH ALABAMA COUNSELOR EDUCATION PROGRAM 
 
Directions to the Applicant: The pages at the end of this document outline the benefits, 
qualifications, and expectations for site supervisors, as well as the requirements for Practicum 
and Internship. After you read the materials, fill out the information below, and send or fax to: 

 
Counselor Education Program, University of South Alabama, UCOM 3800; fax: 251-380-2713. 
You will then receive notification of your approval status. 

 
Name:  Date:  

 

Home Address:   
 Street City 
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2. Professional Certifications/Licenses 
 

Are you a certified school counselor?  If  yes, in what state(s)?  
 

Do you have a professional license?  If  yes, which one(s)?  
 

Do you have any supervision credentials?   If  yes, which one(s)?  
 

Are you certified by the N.B.C.C.?  
 

Do you hold any other professional credentials?   If  yes, which one(s)?  
 
3. Involvement in Professional Associations 

 
List the counseling professional association(s) and divisions in which you currently hold 
membership. Also, provide the dates of concurrent years you have been a member for each 
primary professional association. 

 
Counseling Associations/ Divisions      Membership Years 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
In the following space, describe your level of involvement with these associations. For example, 
how often do you attend conferences? How else have you been involved? 

 
 
 
4. Developmental Counseling Focus 

In the following space, briefly describe how your program follows a compTd
( )Tj
-0.04 .s-.22 0
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Have you previously served as a site supervisor for our school counseling program? (Yes/No) 

If  so, please (briefly) describe the experience, including the approximate date(s). 

How many students have you supervised (approximate)?  
 

Of those, how many have been USA students? 
 
6. Site Suitability  
All  students will be required to tape sessions and to provide individual and group counseling. 
Will students be able to provide individual and group counseling at your school? (Yes/No) 

 
 

Would students be able to record audio and/or videotapes of their work with students at your 
school? (Yes/No) 

 
 

Does your school have a video camera and monitor that would be available for our students to 
tape some of their sessions? (Yes/No) 

 
 

What about your site would be most helpful for our students? 
 
 
 

What (if anything) about your site would provide a limitation to the Practicum/Internship 
experience for our students? 

 
 
 
7. Personal Preferences 
The following pages outline the Practicum and Internship experiences as defined by the 
University of South Alabama and CACREP. Based on this information, would you rather 
supervise a Practicum or Internship student (check all that apply)? 

 

Would you prefer to interview the student before 
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Student and Site Profile 
 

Student’s Name:  
 
 

Student's Address:  
 

 
 

 
 

Student's Home Phone: 

Site Supervisor’s Name: 

 
Site Address: 

 
 

 
 

 

 
 

Site Phone: 
 

 
Site Fax: Email Address:  

  

 
 

 
Site Schedule: 

 
 Monday Tuesday Wednesday Thursday Friday 

Times      

 
 
 

On-Site Supervision: 
 

 Monday Tuesday Wednesday Thursday Friday 

Times      
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Weekly Log of Field Experience Activities 
Student’s Name:   Please Circle Course: Practicum / Internship 
Semester:  Week:  

 

Activity  Weekly Hours Cumulative Hours 
 

I. Direct Service 
1. Individual Counseling        
2. Small Group Counseling        

 
 

3. Classroom Guidance        
4. Peer Facilitation         

  

5. Consultation         
6. Student 
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Site Supervisor Evaluation of Practicum School Counselor  
Individual  and Group Counseling Behaviors 

 
Students Name: 

Supervisor’s Name:  
 

Practicum Site:  
Date:  Circle One: Mid-term or Final 

 

Directions: Please complete this evaluation of your Practicum student two times, once around mid- 
semester and once again near the end of the semester. 

 
Rate the Practicum School Counselor In-Training’s ability to: 

NOT 
OBSERVED WEAK AVERAGE STRONG 

 

1. Begin counseling relationships effectively. N 1 2 3 4 5 

Observations: 
 
 
 
 
 
 
 

 
2. End counseling relationships effectively. N 1 2 3 4 5 

 
 

Observations: 
 
 
 
 
 
 
 

 
3. Use basic listening skills. N 1 2 3 4 5 

Observations: 
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4. Structure interviews appropriately (e.g., establish rapport, define problem, define goals, explore and 
evaluate alternatives). 

N 1 2 3 4 5 

Observations: 
 
 
 
 
 
 
 

5. Establish and communicate empathy. N 1 2 3 4 5 
 

Observations: 
 
 
 
 
 

 
 
 

6. 
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Other Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Site Supervisor's Signature:  

 
 
 

Practicum Student’s Signature: 
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Evaluation of School Counseling Competencies 
 

Student’s Name:  
 

Site Supervisor's Name:  
 

Site Name:  
 

Date:  Circle One: Mid-term or Final Circle One: Practicum or Internship 

The rating is as follows: 

5 = Almost always descriptive of the school counselor in-training’s behavior 
4 = Frequently descriptive of the school counselor in-training’s behavior 
3 = Generally descriptive of the school counselor in-training’s behavior 
2 = Infrequently descriptive of the school counselor in-training’s behavior 
1 = Almost never descriptive of the school counselor in-training’s behavior 
NA =  Not applicable 

 
Please circle your response regarding the r the cniTj
0.56 0 Td
(0c 0 Tw 0.74 0 Td
(-t9tTc 0.0 (c)4 (r)3 (i)8 s)-1 (e)4 (l)-2 )]T6Tw 0.22 0 Td
[o:3 = 
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7. The influence of multiple factors, (such as abuse, violence, eating disorders, attention 
deficit hyperactivity disorder, childhood depression) that may affect the personal, social, 
and academic functioning of students 

 
1 2 3 4 5 NA 

 
8. Utilize knowledge of human development and behavior to provide services to students 

1 2 3 4 5 NA 

9. Make appropriate referrals to school and/or with helping agents in the community (e.g., 
mental health centers, businesses, service groups) to secure assistance for students and 
their families 

 
1 2 3 4 5 NA 

 
10. Apply appropriate counseling theories and techniques 

 
1 2 3 4 5 NA 

 
11. Establish and use appropriate methods of consultation with stakeholders 

 
1 2 3 4 5 NA 

 
12. Works with parents, guardians, and families to act on behalf of their children to address 
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17. Apply and articulate current models of school counseling programs (such as ASCA, 
ASCA National Model) and their integral relationship to the total educational program 

 
1 2 3 4 5 NA 

 
18. Apply and adhere to ethical and legal standards in school counseling 

 
1 2 3 4 5 NA 

 
19. Articulate, model, and advocate for an appropriate school counselor identity and program 

1 2 3 4 5 NA 

20. Provide career, educational, and psycho-social information for use in both counseling and 
instructional programs designed to emphasize the relationship between educational 
decision-making and career choice and lifestyle; and the need for life-long learning 
necessitated by technological changes 

 
1 2 3 4 5 NA 

 
21. How to design, implement, manage, and evaluate transition programs, including school- 

to-work, postsecondary planning, and college admissions counseling 
 

1 2 3 4 5 NA 
 
22. Provide individual and group counseling and classroom guidance to promote the 

academic, career, and personal/social development of students 
 

1 2 3 4 5 NA 
 
23. Plan a comprehensive, developmental school-counseling program 

 
1 2 3 4 5 NA 

 
24. Recognize his or her limitations as a school counselord
( )Tj 5 23.
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35. Conduct programs designed to enhance student academic development 
 

1 2 3 4 5 NA 
 
36. Implement strategies and activities to prepare students for a full  range of postsecondary 

options and opportunities 
 

1 2 3 4 5 NA 
 
37. Implement differentiated instructional strategies that draw on subject matter and 

pedagogical content knowledge and skills to promote student achievement 
 

1 2 3 4 5 NA 
 
38. Consult with parent, teachers, other school personnel, and agency personnel 

1 2 3 4 5 NA 

39. Locate resources in the community that can be used in the school to improve student 
achievement and success 

 
1 2 3 4 5 NA 

 
40. Use peer helping strategies in the school counseling program 

 
1 2 3 4 5 NA 

 
41. Time management techniques that will maximize the number of students served 

1 2 3 4 5 NA 

42. Participate in the design, implementation, management, and evaluation of a 
comprehensive developmental school 
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43. Plan and present school-counseling-related educational programs for use with parents and 
teachers (such as parent education programs, materials used in classroom guidance, and 
advisor/advisee programs for teachers) 

 
1 2 3 4 5 NA 

 
 

 
Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Site Supervisor's Signature:  

 

Student’s signature: 
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Counselor Education 
University of South Alabama 

 

STUDENT EVALUATION OF SITE SUPERVISION FORM 
 

Site Supervisor:    Semester/Year:  
 

Site Placement:    Circle one: Practicum/Internship 
 

Please evaluate your supervisory experience in the following areas using the rating scale. 

The rating scale is as follows: 

5 = Almost always descriptive of my supervisor’s behavior 
4 = Frequently descriptive of my supervisor’s behavior 
3 = Generally descriptive of my supervisor’s behavior 
2 = Infrequently descriptive of my supervisor’s behavior 
1 = Almost never descriptive of my supervisor’s behavior 
NA =  Not applicable 

 
Please circle your response. 

 
1. My supervisor was genuinely interested in my growth as a professional counselor. 

1 2 3 4 5 NA 

2. My supervisor was very professional in his/her dealings with me. 

1 2 3 4 5 NA 

3. My supervisor made suggestions regarding my taped sessions that were beneficial. 

1 2 3 4 5 NA 

4. My supervisor created a setting of support. 
 

1 2 3 4 5 NA 
 
5. I was treated as a professional by my supervisor. 

1 2 3 4 5 NA 

6. My supervisor was dependable regarding his/her meetings with me and my colleagues. 

1 2 3 4 5 NA 
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University Supervision Feedback 
 

UNIVERSITY SUPERVISOR'S NAME:  
 

 

 
Circle One: Practicum/Internship 

 
DIRECTIONS:  The following list of items provides descriptions of behaviors that contribute 
to effectiveness in supervising counselor education students. Please rate your supervisor on the 
following items according to how accurately each item describes the supervisor's actual 
behavior during the semester that has just ended. 

 
Do not sign your name on this form; the ratings are to 

remain anonymous. The rating scale is as follows: 

5 = Almost always descriptive of my supervisor's behavior 
4 = Frequently descriptive of my supervisor's behavior 
3 = Generally descriptive of my supervisor's behavior 
2 = Infrequently descriptive of my supervisor's behavior 
1 = Almost never descriptive of my supervisor's behavior 
N/A = Not applicable 

 
DESCRIPTION OF MY  SUPERVISOR’S BEHAVIOR  

This supervisor: 
 
1. Gives appropriate feedback to supervisees about positive counseling behaviors. 

1 2 3 4 5 NA 

 
2. Gives appropriate feedback to supervisees about ineffective counseling behaviors. 

1 2 3 4 5 NA 

 
3. Labels counselor behavior as effective or ineffective rather than right or wrong. 

1 2 3 4 5 NA 

 
4. Gives us direct suggestions to supervisees when appropriate. 

1 2 3 4 5 NA 

 
5. Confronts supervisees when appropriate. 

1 2 3 4 5 NA 
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DESCRIPTION OF MY  SUPERVISORY BEHAVIOR  
 
This supervisor: 

 

 
17. Helps supervisees to conceptualize cases. Works with supervisees to evolve a joint 

conceptualization. 
1 2 3 4 5 NA 

 
18. Helps supervisees define and maintain ethical behavior in counseling and case 

management. 
1 2 3 4 5 NA 

 
19. Encourages supervisees to experiment with different assessment and intervention 

techniques to discover their own unique styles. 
1 2 3 4 5 NA 

 
20. Offers resource information when I request or need it. 

1 2 3 4 5 NA 
 
 
 
ADDITIONAL  COMMENTS:  
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SUPERVISION LOG 

CED  

 
 

 

Student Semester/Year 
 
 

Signature of 
Site
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An 


