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9.  Letters of Recommendation and 
additional materials are available on 
the application tab.  

 
 
 
 

10.  Once you have reviewed the 
application you can enter your sW* npev arTf
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If you are not using a sW* npecard, you will 



 
 

15. Once on the Pool Detail  page, Chairs will now have the option to Complete Review. If you are satisfied 
with the reviews, click that button.  

 
16. Chairs will then have the option to start awarding or to begin a new round of review. Once you are ready 

to start the awarding process click Start Awarding . 
 
 
 
 
 
 
 
 
 

 
17. At this point , select the Award section on the left-hand navigation bar and click on the Award View  tile. 

Then select the Award View you have created for this pool. 
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New rounds can be 



18.  Once students to award have 
been identified, click on the 
$0.00 Award Amount  next to 
their name. This will pull up an 
awarding window.  
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